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Risk Assessment: Standard Office Assessment

The Management of Health & Safety at Work Regulations 1999 places a legal duty on Employers to carry out risk assessments, and to make a written record if there are more than 5 employees. 
	Name  
	

	Date of Assessment
	

	Job role (please describe the general duties)
	



	Likelihood: how likely is it that the harm presented by the hazard will actually occur?  
	Severity: what impact or damage could the harm presented by the hazard have on a person or persons?

	3 (High):          Harm is certain, or near certain, to occur
2 (Medium):    Harm will often occur
1 (Low):           Harm will seldom occur
	3 (High):          Death or major injury
2 (Medium):    7-day injury or illness
1 (Low):           All other injuries or illnesses



	Risk rating: Once the likelihood and severity have been determined, the risk can be calculated as shown below:

	
	Likelihood

	Severity
	3
	2
	1

	3
	High
	High
	Medium

	2
	High
	Medium
	Low

	1
	Medium
	Low
	Low




	Haz
No
	Significant Hazards
Look only for hazards which you could reasonably expect to result in significant harm
	People affected

	Risk rating
L x S = R
	Control measures
e.g., physical safeguards, training, PPE etc
	Residual risk rating
L x S = R

	
	
	
	L
	S
	R

	
	L
	S
	R

	1. 
	Display Screen Equipment
Incorrect use of workstation and display screen equipment (DSE) can cause musculo-skeletal problems, deep vein thrombosis etc
	Users of workstations

Users of display screen equipment (DSE)
	
	
	
	· 
	
	
	

	2. 
	Slips, trips, and falls
Slips, trips, and falls present the risk of possibly serious injury
	Employees and/or visitors.
	
	
	
	· 
	
	
	

	3. 
	Manual Handling
Lifting and carrying loads e.g., deliveries, presents risk of musculo-skeletal injury 
	Employees 
	
	
	
	· 
	
	
	

	4. 
	Stress
Work-related stress present the risk of mental health issues, physical illness
	Employees
	
	
	
	· 
	
	
	

	5. 
	Lone working
Lone working presents the risk of being unable to summon help in case of accident, sudden illness, or attack
	Employees 
	
	
	
	· 
	
	
	

	6. 
	Working at heights
Use of stepladders, kick stools etc presents risk of injury from falling
	Employees 
	
	
	
	· 
	
	
	

	7. 
	Electricity
Use of electrical equipment presents risk of electric shock, fire.
	Employees 
	
	
	
	· 
	
	
	

	8. 
	Fire
If trapped employees could suffer fatal injuries from smoke inhalation or burns

	Employees and/or visitors or those in close vicinity
	
	
	
	· 
	
	
	

	9. 
	Asbestos (N/A if the building was built after 2000)

Asbestos can cause serious and/or fatal illness is fibres are inhaled.
	Employees and/or visitors.
	
	
	
	· 
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