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Desktop Talk Attendance Register
Topic: Accident Reporting
	Date:
	

	Carried out by:
	

	Job title: 
	


This desktop talk has covered (as a minimum) the following:

· All accidents and near misses must be reported.

· Everyone must know who the appointed persons/first aiders are.

· Everyone must know the best means of contacting the emergency services.

Declaration: I have received and understood this desktop training.

	Name: (print)
	Signature:
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