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Desktop Talk Attendance Register
Topic:  Employees’ Duties
	Date:
	

	Carried out by:
	

	Name of site: 
	


This desktop talk has covered (as a minimum) the following:

· Cooperation with employer to assist in compliance with legal duties e.g., following safety procedures, adhering to safety systems etc.

· Employees must not interfere with or misuse anything provided for their health and safety e.g., misuse of PPE, discharging fire extinguishers etc.

· Importance of employees safeguarding their own safety and that of others who could be affected by their actions.

Declaration: I have received and understood this desktop training.

	Name: (print)
	Signature:
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